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Iopsagok
y4era H pacciieJ0OBaHHH MHKDPONOBpeXIeHHH (MHKPOTpaBM) paboTHUKOB
MBOY «Mapu-Bo3xaiickas COLI um.I1.A.Beabckoro»,
MBOY «Mxk-Bobobuuckas HOII um. A I1. Paasiruna»,
¢nimana MBOY «Mapu-Bosxkaiickas COI um.IL.U.Beasckoro»,
Mapn-Bo3sxkaiickoro aerckoro cana, crpykTypHoro noapasiaeienus MBOY «Mapu-
Bozxaiickas COIL um. I1.HA. Beasckoro»

1. O6mue noJ1oxKeHus

I.1. Hacrosmii [Topsimok yueta MHKpOmoBpexaeHu# (MUKpOTpaBM) paGotaukoB MBOY «Mapu-
Bosxatickas COILl um. IT.U.Bensckoro», MBOY «Ux-Bo6bunckas HOII um. U.I1. Pansirunay.
$prmana MBOY «Mapu-Bo3xaiickas COLLl um. I1.U.Bensckoro», Mapu-Bosskaiickoro aerckoro
cajza, cTpykrypHoro noapasaenenus MBOY «Mapu-Bo3xkaiickas COILl um. I1.U. Bensckoro»
(manee — Ilopsmok) ompenenseT NMpOLEAYPY yd4eTa M PacCMOTPEHHE OBGCTOATENBCTB M TPHYMH,
NPUBEIIHX K BO3HHKHOBEHHIO MHKDPOIOBPEXICHUH (MHKPOTpaBM) pabOTHHKOB C LEIBIO COBEp-
IIEHCTBOBAHUS BHYTPEHHHUX IIPOLIECCOB ynpaBiieHus oxpaHo Tpyaa B MBOY «Mapu-Bo3zxkaiickas
COoHl uwm. IT.H.Bensckoron, MBOY «Mx-bobeunckas HOIl um. W.II. Pamsiruna», ¢ummana
MBOY «Mapu-Bo3xaiickas COIIl um. I1L.U. Bensckoro», Mapu-Bo3xaii-ckoro aerckoro cana,
CTpyKTypHOro noapaszaeinesus MBOY «Mapu-Bosxaiickas COIIl uMm. IT.U. Benbckoro» (nanee —
OpraHM3allusi) ¥ NpeayNnpexKACHUs IPOU3BOACTBEHHOIO TPaBMaTH3Ma.

1.2. Yyer MHKpONOBpeKAeHUH (MEUKPOTPaBM) pabOTHHKOB OCYILECTBIISETCS MOCPEACTBOM cbopa 1
perucTpauud HHGOpMaIMK O MHUKPOIOBPEKACHUAX (MHKPOTpaBMax), HCXOAA M3 CrielHuKH es-
TEJIbHOCTH OpraHM3alliy, JOCTHKEHHH COBPEMEHHON HAYKH M HAHITYyYIIUX MTPAKTHUK.

1.3. Yuer MuxponoBpexaeHui (MHKpOTpaBM) pabOTHHKOB H PacCCMOTPEHHSI OOCTOATENLCTB U NPH-
YHH, NPUBEAIIMX K MX BO3HHKHOBEHHIO, OCYILIECTBIAETCS pabOTHUKOM, Ha3HAYEHHBIM IIPUKA30M
PYKOBOJHUTEJISI OpraHM3allMU (Jajiee — OTBETCTBEHHBIM 3a MHKPOTPaBMbI), B COOTBETCTBUHU C [lo-
PAOKOM M 3aKOHOAATEIHCTBOM PD.

2. Kakue MuKponoBpexxaeHusi (MHKPOTPaBMbI) pa0OTHHKOB MOAJIEKAT y4eTy

2.1. [Tox MEUKpPONIOBPEXACHUAMH (MHKPOTPaBMaMH ) IOHUMAIOTCS CCAJHHbI, KDOBOMOJATEKH, YIIUObI
MSATKHX TKaHeH, IOBEPXHOCTHBIE PaHbl H JAPYTHe MOBPEXKICHHUS, TOyYeHHbIE pabOTHUKAMH U JpY-
MMM JIMLIAMH, YYaCTBYIOIIMMH B IPOU3BOJCTBEHHON AEATENBHOCTH OpraHM3allii, yKa3aHHbIMH B
4acTH BTOpo# crathk 227 Tpynosoro koaekca P®, npu HCIOIHEHUH UMH TPYAOBBIX 00s3aHHOCTEH
WJTH BBITIOJTHEHUH KaKoK-TH60 paboThl Mo mopy4yeHuIo paboroaarens (ero npeJcTaBUuTENs ), a TakxkKe
IPH OCYIIECTBIEHUH HHBIX IPABOMEPHBIX JEHCTBHIMA, 00YCIIOBIEHHBIX TPYAOBBIMH OTHOLICHHAMH C
paboTtonareneM 60 coBepIIaeMBIX B €0 HHTEpecax, He MOBJEKIIHE PAaCCTPOMCTBA 3/10POBbs HITH
HACTYIUICHUE BPEMEHHOM HETPYI0CIOCOOHOCTH (aee — MUKPOTPaBMbl pabOTHHKOB).

3. OcHOoBaHMSA y4eTa MHKPOTPaBM paboTHHKOB

3.1. OcHOBaHHEM JUIsl PETHCTPALlHH MHKPOTpaBMbI pabOTHHKA M PacCMOTPEHHS OOCTOATENBCTB H
NPUYMH, NPUBEIIHX K €€ BOSHUKHOBEHHIO, ABJIAETCS OOpalleHHue MOoCTPaJaBIIero K CBOEMY HEIo-



CPEICTBEHHOMY WJIM BBIIIECTOSAIEMY PYKOBOAMUTEIIO, OTBETCTBEHHOMY 32 MUKPOTPaBMbI B YCTHOM
WJIM TTICBMEHHOM opme.

3.2. [MocTpanaBmmii BipaBe 0OpaTUTHCS 32 HEOOXOAMMOMN TIEPBOM MTOMOIIBIO U (MITH) METUITUHCKON
MTOMOMUIBIO.

3.3. OnoBeneHHbIH HETOCPEACTBEHHBIN WM BBIIIECTOAIIMNA PYKOBOIUTEIb MOCTPAIABIIEIO HEe3a-
MEIUTEIbHO HH(YOPMUPYET JTHOOBIM JOCTYIHBIM CLIOCOOOM OTBETCTBEHHOI'O 32 MUKPOTPAaBMBI.
[Tpu unpopmupoBanuu cooOIaETCS:

e (amunus, UMs, OTYECTBO (IIPU HATUYKMH) IOCTPAAABLIEr0 pabOTHUKA, 1OJIKHOCTb, CTPYK-

TypHOE MOAPa3/eICHHE;

® MECTO, JIaTa U BpeMs MOJy4YeHHUs paOOTHUKOM MUKPOTPABMBI,

e Xxapakrep (ONMCAHUE) MUKPOTPABMBI;

e Kparkas HHpopmanus 00 00CTOATENbCTBAX MOTyYSHHS pAOOTHUKOM MUKPOTPABMBI.

4. PaccMoTpenne 00CTOSITEILCTB M NIPUYHMH MUKPOTPABMbI pa0OTHHKA

4.1. Ilpu nonmyueHnn WHGOPMAIIUKA O MUKPOTpaBME PabOTHHKA OTBETCTBEHHBIN 33 MHKPOTPABMBI
paccMaTpuBaeT 0OCTOSITEILCTBA U IPUYMHBI, TPUBE/IINE K €€ BOZHUKHOBEHHIO, B CPOK J10 3 pado-
YHUX JHEH.

4.2. IIpy BO3HUKHOBEHUH OOCTOSTEIHCTB, OOBEKTUBHO MPEMATCTBYIOMIUX 3aBEPIICHUIO B YKa3aH-
Hbli B myHkTe 4.1. [lopsaka cpok paccMOTpeHUsI OOCTOSITENLCTB U PUYMH, IPUBEIINX K BO3HUK-
HOBEHHIO MHUKPOTPaBMbI paOOTHUKA, B TOM YHCIIE MO MPUYHUHE OTCYTCTBHUS OOBACHEHHUS MOCTpa-
JaBUIero pabOTHHKA, CPOK PACCMOTPEHMsI OOCTOSTENLCTB U MPUYMH, MPUBEIIINX K BO3SHUKHOBE-
HUIO MUKPOTPaBMbI pabOTHUKA, MPOAJIEBAETCS, HO He OoJiee ueM Ha 2 pabovuX JHs.

4.3. Ilpu paccMOTpeHUU OOCTOSTENBCTB U IPUYMH, IPUBEALINX K BOSHUKHOBEHUIO MUKPOTPAaBMBbI
paboTHUKA, OTBETCTBEHHBIN 32 MUKPOTPAaBMEbI BIPABE:
e 3ampammMBaTh 00BSICHEHUE IMOCTPATABIIETO PAOOTHUKA 00 00CTOSITEIHLCTBAX JIFOOBIM JTOC-
TYITHBIM CIIOCOOOM, B TOM YHCIIE TIOCPEACTBOM 3JIEKTPOHHOTO JOKYMEHTO000POTa;
® TIPOBOAMUTH OCMOTpP MECTa MPOUCIIECCTBHUSA;
e (uKcUpOBaTh OOCTOSATENIHCTBA TPOUCIIECTBUS ITyTeM 0(OPMIICHHS CXeM, MpoBeaAeHus HoTo-
Y BUJECOCHEMKU;
® [IpUBJIEKATH NOCTPAAABILErO PAOOTHHUKA JIMYHO WM Yepe3 CBOUX IMPEACTaBUTENEH, BKIItOUast
npeJscTaBuTeNel BBIOOPHOTO OpraHa NepBUYHOM NMPOQPCOI03HON OpraHU3aIiy;
® IIPUBJIEKATH HEMOCPEACTBEHHOIO WM BBIIIECTOSILErO PYKOBOAUTENS MOCTPAIABILIETO pa-
OOTHHUKA, PYKOBOJUTENS CTPYKTYPHOIO MOIpa3IeIICHNUS;
® TIPOBOAMTH ONPOC OYEBULIEB.

4.4. IloctpanaBimuii paOOTHUK MMEET MPaBO HAa JIMYHOE Y4acTHE WIM y4acThue 4Yepe3 CBOUX Ipe/-
CTaBUTENEH B PACCMOTPEHUM MPUYMH U OOCTOATENHCTB COOBITUH, MPUBEAIINX K BO3HUKHOBEHUIO
MUKPOTPaBMBI.

5. OdopmiieHne UTOTOB pacCMOTPEHUA 00CTOSITEILCTB
U NPUYUH MHUKPOTPaBMbI pa00THUKA

5.1. Ilo pe3ynbpTaTam A€iCTBHM, yka3aHHBIX B paszaene 4 [lopsiika, OTBETCTBEHHBIN 32 MUKPOTpaB-
MBI COCTAaBJISIET CIIPaBKY B 3JEKTPOHHOM WM OyMaxxHOM Buze mo ¢opme u3 npunoxenus 1 x Ilo-
PAIKY.

5.2. CrpaBka 3aBepsieTcs MOAIUCHI0 OTBETCTBEHHOTO 32 MUKPOTPABMBI.

5.3. OTBETCTBEHHBII 32 MUKPOTPaBMBI 00s13aH 03HAKOMHTH IMOCTPAIABIIETO pAaOOTHUKA C PE3ybTa-
TaMHu paCCMOTpeHI/IH O6CTO$IT€J'H)CTB 158 HpI/I‘—II/IH, HpI/IBeI[I_HI/IX K BO3HHUKHOBCHUIO MHKpOTpaBMBI.
®DaxT 03HaKOMJICHHsI 0POPMIIIETCSI IOMETKOW Ha CIpPaBKe C MOAMUCHIO TIOCTPAIaBIIero pabOTHHKA
7 JaTOM O3HAKOMIICHMS.



5.4. IIpu He0OXOAUMOCTU OTBETCTBEHHBIN 32 OXpaHy TPYAa MPOBOAUT BHETNIAHOBBIM HHCTPYKTaX C
MOCTPAJIaBIIUM PAOOTHHKAM.

5.5. OTBETCTBEHHBI 3a MHKPOTPAaBMBI PETUCTPUPYET MHKPOTpaBMY pabOTHHMKa B IKypHaje,
odopmIIEHHOMY 10 00pa3ity u3 npuioxkeHus 2 k [lopsaky.

5.6. Ilo nroram paccMOTpeHHUsI OOCTOATENBCTB U NMPUYMH, NIPUBEAIINX K BOZHUKHOBEHUIO MHUKPO-
TpaBMbl paOOTHHMKA, OTBETCTBEHHBIN COCTABIISAET C Y4aCTUEM PYKOBOAUTEINS CTPYKTYPHOIO IOJpas3-
JICJIEHNs] TIOCTPaJaBIIero pabOTHHKA, OTBETCTBEHHOI'O 3a OXpaHy Tpyda IPOEKT NEpeuHs Mepo-
HPUATUI IO YCTPAHEHUIO NPUYUH, PUBEALIINX K BOSHUKHOBEHHIO MUKPOTPaBMbl paOOTHHKA, B Te-
yeHue 7 padoumx JHEN co IHS YTBEPKACHUS CIIPaBKU.

5.7. IIpu MOArOTOBKE MEPEYHS MEPONIPUATHI YIUTHIBAKOTCSA:

e 00CTOATENLCTBA NOIYYECHUS MUKPOTPABMBI, BKJIIOUYAs HCII0JIb3yeMble 000py10BaHUE, HHCT-
PYMEHTBI, MaTEepUAIIBI U CHIPbE, IPUEMBI paOOTHI, YCIIOBHS TPYAA, 1 BO3MOXKHOCTh UX BOC-
IPOM3BEACHUS B CXOKUX CUTYallUsAX WM Ha APYrHX pabodyux MecTax;

e OpraHu3alMOHHBIC HEAOCTATKH B (DYHKIIMOHUPOBAHUU CUCTEMBI YIIPABICHUS OXPAHOU TPY-
na,

e (u3MUecKoe COCTOSHNUE paOOTHUKA B MOMEHT IOJIy4€HHUs] MUKPOTPAaBMbI;

e MEpHI 10 KOHTPOJIIO;

® MEXaHM3Mbl OLEHKH 3()P(HEKTUBHOCTU MEp 110 KOHTPOJIIO U pPeaIn3aluu NpOoPUIaKTHUECKUX
MEpOIPHUATHH.

5.7. OTBETCTBEHHBIN 32 MUKPOTPaBMbI MPEACTABISAET MPOEKT NEPEUHs, YKa3aHHOIO B IYHKTE 5.5.
[Topsinka, Ha yTBEpIKIAECHHUE PYKOBOOUMENIO OP2AHUSAYULL.

6. ITopsiaok 1 cPOKH XpaHEeHHUS JOKYMEHTOB

6.1. OTBETCTBEHHBIN 3a MHUKPOTpPAaBMbI obOecrieunBaeT XpaHCHUC CIIPABOK U KYPHAJIOB yUCTa MHK-
POTpaBM B TCHCHUC OAHOTO Ioa CO AHA OaTbl HpOI/ICIHeI[IHGf/'I MUKPOTpPAaBMBbI U HOCJIC[[HGI;'I 3altucu
B J)KYypHaJC.

6.2. JlokyMeHThl, ykazaHHble B myHKTe 0.1 Ilopsinka, XpaHsATcs B OpraHu3aluy B MECTax, K KOTO-
PBIM UMEET JAOCTYI TOJIBKO OTBETCTBEHHBIE 34 MUKPOTPABMBI U 33 OXpaHy TpyAa.



ITpunoxxenue 1 x Ilopsimoky yuera u pacciaenoBaHus MUK-
porioBpexaeHuid  (MUKpoTpaBM)  paboTtHukoB MBOY
«Mapu-Bo3sxaiickas COII um.Il.M.bensckoro», MBOY
«x-boopuackas HOUI um.M.II. Pagpirmnay, duimana
MBOY «Mapu-Bo3zxaiickas COI um.Il.U.Benbckoroy,
Mapu-Bo3zkalickoro JeTckoro cajaa, CTpyKTYPHOIO IMO/I-
paznenenuss MbOY «Mapu-Bo3zxkaiickas COIL um. T1.W.
benbckoro»

CnpaBka
0 PaCCMOTPEHHMHU MPUYUH U 00CTOATEIHCTB,
NPUBEAIIMX K BOSHUKHOBEHUI0 MUKPONOBPe:KIeHUsI (MUKPOTPABMbl) PA00OTHHKA

[ToctpanaBunii pabOTHUK

damuust, UMs1, OTYECTBO (TIPU HATTUIHH )

I'ox poxaenus

JIOIKHOCTH

CtpykTypHOE noJipa3ziesieHue

Crax paboThI 110 CIICIHATHFHOCTH

MecTto nosydyeHus pabOTHUKOM MUKPOIOBPEXKACHUS (MUKPOTPaBMBbI):

JlaTa, Bpems IOIy4eHUST MUKPOITOBPEIKICHHS
(MUKpPOTpPaBMBI)

JlelicTBUA MO OKa3aHMIO MEPBOM MOMOILIHN:

XapaxTtep (onucaHue) MUKpOTPaBMBbI:

O0cToATENLCTBA:

[TpuunHBl, MpUBEALINE K MUKPOIIOBPEXACHUIO (MUKPOTPaBME):

[TpennoxeHus Mo yCTpaHEHUIO MPUYMH, TPUBEALINX K MUKPOIIOBPEXIEHUIO (MUKPOTPaBME):

IToamuce 1 @.M.O. oTBETCTBEHHOTO T.B. Xanumosa
JlomKHOCTD Cneyuanucm no oxpane mpyoa

JlaTa




MBOY «Mapu-Bosxaiickas COLL nm. I1.M. Benbckoro»

[Tpunoxenne 2 x [Topsoky ydera u paccieoBaHUS MUK-

POTNIOBPEXKICHUI

(MUKpPOTpPaBM)

pabotaukoB MBOY

«Mapu-Bo3sxaiickas COII um.Il.M.bensckoro», MBOY
«Mx-boopunckas HOUI wm.W.I1. Pappirunay, duimana
MBOY «Mapu-Bo3zxkaiickas COILL um.I1.W.benbckoro,
Mapu-Bo3zkalickoro JeTckoro cajaa, CTpyKTYPHOIO IMO/I-
paznenenuss MbOY «Mapu-Bo3zxkaiickas COIL um. T1.W.

benbckoro»

Kypuaa
yuyeTa MUKPONOBpPeXIeHNH (MUKPOTPABM)
pabdorunkoB MBOVY «Mapu-Bozxkaiickas COUI um.I1.U.benbckoroy,
MBOY «Mx-boosunckas HOII um. M.I1. Pagpirnaa,
dunmmana MBOY «Mapu-Bosxkatickas COIL um.IT.1.benbckoroy,
Mapu-Bo3zkaiickoro 1eTckoro cajia, CTpyKTypHOTO MOapa3aeaeHus

JlaTta Hayaja BeaeHUS 1 mapma 2022 rona
JlaTa OKOHYaHHS BEJICHUS rojaa
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